
New Instructor Course Preparation Readiness Check
	Instructor Name 
	

	Course Name 
	

	Date: 
	


	
	I have read the course syllabus

	
	I have read all the modules and units

	
	I have read the textbook(s) and other readings assigned to the students

	
	I have read and understand all the assignments 

	
	I have read through the dropboxes, discussion forums and gradebook, and know what to grade and how to give the students feedback

	
	I have read the materials in the Faculty Only area to find out if there are Competence-specific assignments, and know how to assign students to Competence groups if needed.

	
	(If needed): I understand how to grade group assignments, and what group management tools I will use, and what group feedback to give

	
	(If needed): I have modified the grade book weights and points

	
	I know who the course author is, and who to contact for questions about course content, design or grading

	
	(If feasible): I have scheduled one or two discussions with the course author or lead instructor

	
	I have added specific due dates to the Checklists and checked the box so they will show as an Event.

	
	I have added my personal bio, contact information, and a picture or image to the course


Please fill out boxes and sent to Beth Rubin at brubin1@depaul.edu before Preview Week.

